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APPLICAT~ON FOR RECORDS RETENTION SCHEDULE 

Office of Planning & Budget 
Executive Division - Room 611 

Working Title TdeDhocH Number 
Mary Crawford Secretary IV 656-3820 
iz-zzziGd- 

1. a Estabiim Retention Sdredule;$ecord will continua to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 
E. 0 Amend Apdicaiim-No. - Checkone: 0 Chanw; i3 Supercede; 0 Void 

1. Dmeesots4fii . I S. Records Serb Title (followed by tide used in o f f h ;  if different) 

I fUlkt Latest (General 
1973 L 1974 I Executive Division Legislation Analysis File Assembly) 
L Dwbkn md Offke Function 

Executive --_I-̂ - Division - Executive Division is responsible for the preparation 
of long-range recommendations for the orderly and coordinative growth of the ' 

State and for the analysis of the quality and quantity of State services. The 
Division also works to coordinate and harmonize the planning activities of all 
federal programs, State agencies', local government units and private organi- 
zations within the State. Activities which facilitate,this general mission 
are identification of issues and problems confronting planners action as liaisc 
between all planning units, local, State and federal: and provision of advice 
and assistance services to the Governor and the General Assembly concerning 
State needs and trends of development. 

What is the function of the Division and the Office in which th is  recotd wries ispeated? 

- 
1. Record Silk baraiptiop 

Documents relating to: 

Th is  fib mntainr the following documents (include forin numbers and titles, if any):, 
Attach samples of the file. 
Analyzing proposed legislation-as requested by the Office 
of the Governor. 

copies o f  selected legislatfon and analyses (Legislation Analysis Form). lnduded we: 

t 

Fib  is arranged: Bill Number . .  



nfldentlal information requiring security handling? If  yes, cite law or r 

a. sat. Law years. d. Audit period years. 

c. F.dW&lI&W years. f. Federal retention instructions years. 

'Atbch copy Or exert o f lawmi regulations. Explain adrn~nistratim need: ' 

~~~ ~ b. -- Strm of I!mKw!on - ~- years. ~~ ~~-:. -0. Admin!stratie need.- ~- - ~ 2 years. 
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- Two Session of the  General Assembly . . .  ,.., . ~ . r  . - ;. * . r : .  . . ~ .  ..- .. , . .  , . ; . I .  ~ ~~~ .. ~ 
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. . . _  12 &wd Dlqk~rition lndructlons' - This agency recommends that  the file series b .cu t  off a t  the end of each: . . ' 

General Assembly; .' .. 
'. Q'kldin thr'c;irrent files area-' L .  

. . .  . 
. .  . -. - ~. - 

. .  
" 0 Calendar Year; 0 Fiscal Year; 8 Other 2-year session of ~ th%en,- 
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rnonth(sl ~' , yeartr);then 
~ 

~ ' 

. - .  

~ . ~. . .  , ~ .  . ,. ~ . -  . , ~ . j .  - yearjs); then -' - ' . .  13 Trm&to~l&l holding area; hold ' 

' 

, . :  . , I  . (3 TrCmCtrr to Stat; RacordsCenter: hold ycarjs); then - -  
a DwOV. 

aathrr lspscitvl 

" .  

Transfer to Suta Archives for permanent retention. , 

upon preparing records for retirement to 
all copies of Bills and Resolutions. . -  - 

b instructions apply to a l l  prior and future accumulations of the saries. 

lecommndationt in para- 
nph 12 are approved. 
If dhppmvhd, attach lettw 
f expl8natim.l 

. . , .  


